
education

2009 - PRESENT (IN-PROGRESS) Web Design: Certificate
Corcoran College of Art + Design, Washington, DC
2004 - 2008 International Business, French: Bachelor of science
College of Charleston, Charleston, SC
2000 - 2004 High School 
Southern Senior High School, Harwood, MD

work experience
08 / 2008 - PRESENT Development Officer, International START Secretariat, Washington, DC
Overhaul outdated website and configure a more professional, organized website through 
WordPress MU (http://start.org); Translate into French and launch website for African Climate 
Change Fellowship Program (http://accfp.start.org); Enhance START communications portfolio: 
Redesign Annual Report, Produce web-videos, Introduce new style and print techniques, such 
as die-cut, to brochures, Analyze data and tables to develop information graphics; Supervise 
interns to streamline FileMaker databases; Modernize email distribution with campaign analysis 
and online subscription management; Maintain IT on computers and server; Initiate start.org 
email domains; Coordinate exhibit for COP-15, in Copenhagen; Organize international meeting 
logistics, with continued support via travel to meetings in Bonn, Germany & Taipei, Taiwan.

09 / 2007 - 05 / 2008 Asst. Projects Coordinator, The Dery Group, Montréal, QC, Canada 
International work experience in the print & graphic design industry; Assist both Francophone 
& Anglophone clients; Coordinate with CanadaPost to deliver time-sensitive nationwide 
ad campaigns; Help graphic designers create flyers, tickets, business cards; Research 
organizations to contribute to philanthropic international agenda, published in-house.

2005 & 2006 winter Admin. Asst., Arundel Community Development Services, Annapolis, MD
Design flyers for First-Time Home Buyer informational meetings; Recommend website 
improvements; Organize project files and reports; Maintain office stock and cleanliness; Inform 
callers interested in affordable housing for low-income families.

08 / 2002 – 08 / 2003 & 2004 - 2007 summer  Dock Manager, West River Fuel Dock, Galesville, MD 
Dock incoming yachts; Explain and regulate Boater Safety and Chesapeake Bay Regulations; 
Manage inventory and sales of small business; Reconstruct and reorganize office after 
devastating hurricane; Assist owner with multi-million dollar boat deliveries.

technical skills

- Adobe Dreamweaver
- Adobe Illustrator  
- Adobe Indesign
- Adobe PHOTOSHOP
- CSS Edit
- Filemaker
- Final Cut studio
- Google Apps
- Microsoft Office 
- MySQL (novice)
- Remote Desktop
- WordPress
- Workgroup Manager

membership

2005 -2007 College of Charleston Varsity Sailing Team
Extensive contribution to win two National Championships
2005 - 2006 College of Charleston Newspaper Photo Assistant
Capture, coordinate, edit photos for articles
2007 - present National French Honor Society Pi Delta Phi
Strong interest in French Language and Culture
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